Annual Governance and Accountability Return 2025/26 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2025/26

1. Every smaller autherity in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Govemance and Accountability
Retumn in accordance with Proper Praclices, unless the authority:

s does not meet the qualifying criteria for exemption; o
= does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not exceed
£25,000 and that meet the qualifying criteria as set out in the Cerlificate of Exemption are able to declare
themselves exempt from sending the completed Annual Govemnance and Accountability Retum to the
extemnal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the axternal auditor either by email or by
post (nol both) no later than 30 June 2026 Failure to do so will result in reminder letter(s) for which the
Authority will ba charged E40 +VAT for each letter: and
b) The Annual Governance and Accountability Retumn (Form 2) which is made up of
¢) Annual Internal Audit Report (page 4) must be completed by the authority's intemal auditor.
d) Section 1 - Annual Governance Statement (page ) must ba completed and approved by the ;
&) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3. The authority must approve Saction 1 Annual Govemance Statement before approving Saction 2 Accounting
Staternents and both must be approved and published on the authority website/'wabpage baefora 1 July 2026

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. Thess include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2025/26, page 4

Section 1 - Annual Governance Statement 2025/26, page 5

Section 2 - Accounting Statements 2025/26, page &

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the autherity should not certify itseff
a8 exampt or complete the Cerfificate of Examption. Instead it should complete Form 3 of the AGAR
2025/26 and retumn it to the extemal auditor together with the supporting documentation requested by
the exlernal auditor, The cost to the autharity for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt. and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

O & & @ B

The Annual Govemance ssd Accountabiity Return conslilules ihe annus returm refermd io in the Accounts and Audit Regulasons 2015,
nmmrr.um'mmwmummﬁnhﬁ'MWhumwmmms.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2025/26, Sections 1 and 2

+ An authority thatl wishes to declare tself exempt from the requirement for a limited assurance review must do
s0 at a meeting of the authority after 31 March 2026. It should not submi its Annual Governance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of tha Transparency Code for Smaller Authorities.

« The Cenificate of Exemption must be returned to the external audior no later than 30 June 2026 Reminder
letters will incur a charge of £40 +VAT for sach latter.

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Cenificate of Exemption. Proper Practices are found in the Practitioners’ Guide™ which is updated kom
time to time and contains averything neadad to prepare successfully for the financial year-end.

* The authority should recsive and note the Annual Internal Awdit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
£) and evidenced by the agenda or minute references, avan whare approved an the same day.

* The Responsible Financial Officer (RFO) must cerify the accounts {Saction 2) bafore they are presented
to the authority for approval. Tha authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period which must be a single period of 30 working days
for inspection (this excludes weekends and public holidays) which must include the first 10 working days of
July,

* Make swe thal the AGAR is complele (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initislied.

* LUse the checkist provided below to review the AGAR for completenass at the meefing &t which it iz zigned off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative explanations for significant varances in the accouniing
statements on page 6. Guidanca is provided in the Practitioners' Guide® which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the cument year (Box 1 of 2026)

* The Responsible Finandial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights for a single pericd of 30 working days for inspection { this excludes weekends and
public Holidays) which must include the first ten working days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Reguiations 2015, including the period for the exercise of public rights and the name and
addrass of the external auditor before 1 July 2026

Have all highlighted boxes been completed?
Have the dates et for the period for e exercise of public rights been published? r"f
Internal Audit Report mmwmmmwhinhmlmmmmpmfu’!
Saction 1 For any statemant towhich the response is ‘no’, is anexplanation available for publication] TV

Saction 2 Has the Responsible Financial Officer signed the accounting statements before ”
presentation ko the authorty for approval?

Has the authordly's approval of the accolinling statements besen confirmed
by the signature of the Chair of the approval mesting?

Has an explanation of significant variations been published wihens requinsd?

Has the bank reconciliation as at 31 March 2026 been reconciled 1o Box &7 =
|5 an explanation of any dfference between Box 7 and Box 8 avaiable, should ":35
& question be raised by & local elector andior an interested party? M

Sections 1 and 2 Trust funda — have all disclosures been made if the authority as a body corporate s a
&0k rmanaging trustea? (Local Councils anfy) N P‘l

-Mﬂwhmmmw-.m*mumm.
can be downloaded from www.nalc.gov.uk or from www.ada.ong.uk

Annual Governance and Accountability Retum 2025/28 Form 2 Page 2 of 6
Local Councés, Intemal Drainage Boards and other Smaller Authorities



Certificate of Exemption - AGAR 2025/26 Form 2

To be completed by smaller autherities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2026 and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of
the Local Audit (Smaller Authorities) Regulations 2015

Thare is no requirement lo have a limited assurance review or to submil an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
maeting of the aulhorily after 31 March 2026 and a completed Cadificate of Exemption is submitted no
iater than 30 June 2026 notifying the extemal auditor.

Clifton Community Council

certifies that dunng the financial year 2025/26, the higher of the authority's total gross income for
the year or fotal gross annual expenditure, for the year did not exceed E25,000

Total annual gross income for the autherity 2025/26: 1826965
Total annual gross expenditure for the autharity 202526: 1167318

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still ba required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and # must submit the completed Annual Govemanca and Accountability Retum
Form 2 to the eaemal auditor to undenake a limited assurance review for which a fee of £210 +VAT will be payabla.
By signing this Cartificate of Exemption you are confirming that:
* The authority was in existence on 1st April 2022
* In relation to the preceding financial year (2024/25), the extamal auditor has not:
* Bsued a public interest report in respect of the authority or any entity connected with A
* made a stalutory recommendation to the authority, relating o the autharity or any entily connected with it
= Issued an advisory nolice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
£014 ("the Act”), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaraiion
* The court has not declared an lem of account unlawful after a person made an appeal under section 28(3) of the Act.
If the above statements apply and the authority neither received gross incoma, nor incurred gross expenditure,

exceeding £25,000, then the Cedificate of Exemgtion can be signed and a copy submitted %o the external auditor
either by emall or by post (not bath),

The Annual Internal Audit Report, Annual Govemance Statement. Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Acoounts and Audit
Ragulations 2015 including the period for the exsrcise of public rights still need to be fully completed and,
along with a copy of this cerificate, published on the authority website/webpage® before 1 July 2026,
Signing this certificate confirms the authority will comply with the publication requirements.

Bigned by & F céf Date | confirm that this Certificate of
o Exampfion was approved =
S -6 ﬂuauﬂ'mﬁymmiadmw 'i’_f_+}~‘3|{

Signed by Chair Date a8 recorded in minvbe referenos:

SZ22> U-S-26 54- 26,
Generic email address of Autharity Telephone numbar
clerk@clitoncommunitycouncil.uk 07786678283
*Published web acddress

www.cliftoncommunitycoundil.uk

ONLY this Caertificate of Exemption should be returned EITHER by emall OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2026 Reminder lettars for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2025/26

Clifton Community Council

www.cliftoncommunitycoundil.uk

During the financial year ended 31 March 2026, this authority’s internal auditor acting independently and on
the basis of an assessment of risk, camied out a selective assessment of compliance with the relevant
proceduras and controls in operation and obfained appropriate evidence from the authority.

The internal sudit for 2025/26 has been carmed out in accordance with this authorily's needs and planned
coverage. On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions
on whether, in all signiicant respects, the control objectives were being achieved throughout the financial year
o a standard adequate 1o meet the neads of this authority.

A, mﬁﬂmrﬂirﬂm have bean propery kept throughaut the financial year.
B. This autharity complied with its financial regulaions, payments were supporied by involces, all W
expanditne was approved and VAT was appropriately accountad for.
€. This authority assessed tha significant risks to achieving its objecives and reviewed the adequacy
of arrangements ko manage these. L
0. The precest of rates requirement resulled fram an adsdguats budgatary process; progress agains
the budget was regulary monitored: and reserves wene Bppropriate. L’
E. Expacted incoms was fully recehved, based on correct prices, propedly mecorded and promptly
barked, and VAT was appropriahedy acoounbesd for.
F. Cissh payments were propesly supporned by receipis, all cash expenditues was approved
and VAT appropriately accounted for
G. Salares 1o ampicyees and SloWENCES 1o members were paid in accordance with this authority's
approvals, and PAYE and NI requirements wase properly applied.

H. Astet and investments regisiers were complate and accurate and properly mantained.

l._Pariodic bank account reconciliations were property carmied out during the year

J. Accounting statements prepared during the yesr ware prepared on the corredt accounting basis
(recaipts and payments or income and espenddure), agreed to the cash book, supparted by an
Boequale sudil rail from underlying records and where appropriats deblors and creditors were
propery recorded

K. If the: autharily cerified itself as exempt from a limied assurance review in 2024/25 it met the
exemption criteria and corectly declared itself exampl. (IF the suthorfty had & fmiled assurance
raviw of s 202425 AGAR Fek “no! covered')

L. The authorty pubkshed the required information on & webs@e/webpage up to date st the me of
1his inlerral audd in Bccordance with the relevant iegslation

. In the year coverad by this AGAR, Iha autharity comrectly prosisded for a pariod for the exercise of
Publc rights as required by the Accounts and Audit Regulatons (during the 202526 AGAR peniod
ware publc rights in relafion o the 2024-25 AGAR evidenced by & nofics on the webaite anaior
Loy anpraved minules confirming ihe dales sel)

. The authority has complied with the publication requirements for 2024125 AGAR
(560 AGAR Poge 1 Guidanos Motes),

0. The authority has complied with laws, regulations & proper practices refating io digital and
data compliances

F. (For local councils only)
Trust funds (iIncluding chanitabie) = The coundcll mat its responsibities as a nustes. |

For arly othar sk areas identified by this autharity adequate conirols evisted (list any ofher risk areas on secarate shests if

WAL |~ S 'ﬁﬁq’g

needed). Dates) Internal audit underaken Marme of person who camed oul the infemal audit
& (SUPYTA vt Pelce AT |
R e QY cate  BIOUDL

‘lhmh?Eﬂ-hﬂhrMHmmmumﬂ“mmmmwmmrm

“Notar | the response @ ‘ol covered plaase siate whan T most recent intemal audit work was one i fhis ares ang whan i 5 e gannes o,
T oovedage i nof reguimd, ths annusal s sudit report must aspiain why nol (55 esperata cheatn @ raoded],
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Section 1 — Annual Governance Statement 2025/26

We acknowledge as the members of
Clifton Community Council

our responsibility for ansuring that there is a sound system of intemal contral, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statemants for the year ended 31 March 2028, that:

mardagement diring the year, and for the preparafion of
the sccouniing sliements

1. Wi hitw paad iy ks nrrangermends fon efective finencsl /

arapard T3 sccouing Atalsmants i aocordance
with fe Adsoonds and Aude Riegudabons.

2 W mainieined an sdequale system of intarnal contral
including messures: desighad lo prevent and deleo fraud
ard carmuplian and reviessd s effaclheness.

made proper srrangemenis ang acenind responsbily
far safeguavding e purbic mandy e EEaUTces i
5 chama.

1. Ve have assured cursehes that thane e no matlers
of Bciuad o polsnial non-complance will laws,
meguiations and Proper Practioss Shal could have a
rignicant Francsl offoct on the abdity of this
Buihoiy 1o conduct B business of manage its
finamcas,

hag anly done whal f has e legel power fo oo and has
civtynlid with Proper Pracices i daing =

4. W provided proper opportuniiy guning e yesr for
ihe exerciss of elecors’ ighls. in accordance wilth the
roquEmmers of the Acoounis and Audil Reguissons,

3. e carmied oul an assessmant of the risks facieg this

risks, inclding the introduction of inlermal conirois andior
exiemal irdiranos cover whers maquined.

during e yeur gave al piveEons inlsresied the opponumdy o
nspoct and amk queditions sbow fs apthonkty's sccounss,

considened and dosumnanisd the financis! and afer ks §
Encpa e ol wilh Mem properly

. Wie mainisned thmughout the year an adequate and
effective systam of infernal audit of the accounting
recoedn @nd conind dyslems.

arranged for o compafent person, isdapendent of Me fnancial
cantrals and procedums, o give an clyschve wise an whelimr
gl contrds mael thy neecs of s smallar aathandy

7. W ook Bpgropriste pclion on a8 matiss raimsd
in reports from imlerma| e ool Budt

mesponded [ matiers brought fo i alfeafior by infermal and
arfevra' aicl

E. We considesed whether sy liligation, Babilties or
commilmanis, avenis or imnaacions, e iming ol i

dizclased everything I should have abouf ifs business sciivity
during M peer insluding evenls lakng plsce sl the pear

v
v’
P L
-
/
/

dunng or afer the year-end, have 8 financial spact o
thig muthority and, whese sppropdale, heve Incduded Sem
Ir i Acoourting stalaemenis.

§. (For iocal councils enty) Trest furds incliding
chariabile. |5 our capacity as the scla managing Inaies
wer dschanged owr accountabiily respansibiities for fhe
fundislassets, induding Snancisl reparng and,
reguesd, Indepardent examimabon o s

10. Ve haves put in place Brangements for the sfective (T '/7 has made sullsbis arangements for ds [T and dafs
B dald matageman in sesondance wih propar managemand and has compliad wilh proper pracices in
pracices during e year under raview. doving &,

“Fiof any smiement 1o which P fespones is N, an sxpiacation must be
il bited

end i migvard

furs el all of d5 maponsdiithes wisens as a body
COVDSTES N 2 B Sol managv] Fudfes of 8 local frosd
oF inesls.

Signed by the Chair and Cierk of tha meating where

This Annual Governance Statement was approved at & o ;
megting of the autharity on: V. "

(- g""u* Chasr W
and recorded as minute referenca: _

Sh-2e -, Clerk

Information reguired by the Tr.ar'if;'--;JarErnr.y Code (nal /1 of the Annual Govemance Skaten

ma:ﬂ'miymbmmmmuatuamjmerwummﬁmmﬁadbvmﬁmmmﬂmmm;wim
www.cliftoncommunitycouncil. uk
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Section 2 — Accounting Statements 2025/26 for
Clifton Community Council

Trust agpme i

Total balances and reserves af the beginning of the year

1. Balances brought
forward 120888 125507 | as recorded in the fnancial records. Value must agree

b0 Bow T of firéaiolrs year.

2. [+) Precapl or Rates and Tofal amaount of prevept (or for \D8s rafes and ewvies)
Levies 15184 15680 | received or receivabie in the year. Exclude any grants

racaived.

3. {+} Total other receipts Tolsl income or receipls as recoroad i e cashbook loss

222 2588| the precept or rafesfevies received (line 2). incude any
Grants recawed
4. (-) 51aif costs Tolal expendifure or payments made fo and on bahall
8100 5880 of aif employees. Include gross salanes and wages,
employars A confiabons, empicyers pension
confrbutians, Rttt and saviance paymanis

§. [-) Loan imeresticapital Tl ependifure or peyments of canital and intanast
rpaymants 0 0| made duning the year on the authooty's borrowings [if any)

B (=) All olher paymenis Total axpandiiume o payments af recorded in the cash-

11687 ST85| book lass stail costs (ine 4 and ipan insresticapital
rapayTaals (line 5),

T. (=) Balances camiad Total bavances and reserves al the end of the yeer
K 125507 132103| must oqual (1+2+3) - (d+8e8),

8. Tolal value of cash and The sum of aW corrend and deposft bank sccounts, cash
short term nvestments 125507 132103| hoidings and ahart term investments hald as &l 31 March —

Tio agres with bank reconcillation,

9, Totsl fived sgsets plus The value of all the properfy the authority owns — # s macle
lang berm imvestments 12587 12587| up of all its fived assets and kg ferm investments &S af
and assels 2 March

10, Total bomowings Tive outsfanding capital balance as at 31 March of &l loaris

0 01 trom third parties (including PWLE)

For Local Councils Cnly

11. Do the figures m the accounting
slmtaments above éxclude army Trust
ransachions? |

Far guvdines refer io tha Fractionara” Govde secfions 231 fo 233

| certify that for the year ended 31 March 2026 the
Accounting Stalamanta is this Annual Govemancs and
Accountability Redurn have been prepared on either a
recaspls and payments or Boome and expandituee basis

follewing the guidance in Gevernance and Accountability for

Smaller Audhorities — a Practitioners’ Guide to Proper
Practices and presani faidy the financlal position of this
authority.

Signed by Reaponsible Financial Officer before baing
presented to al,

0§ ok -l

Date

| confirm that these Accounting Statements were

approved by this authority on this date:

Ll-5- W6

&6 recordad in minuie reference

SL-76 -/

Signed by Chair of the meeting where the

=525

& Were approved

= e

e ety
T

D

=
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